MYHUIIUTIAJIBHOE OGPA3OBAHUE CYPI'YTCKUM PAIOH .
JEINTAPTAMEHT OBPA3OBAHUSA A IMUHUCTPALIUU CYPI'YTCKOI'O PAUOHA

MYHUIHUITAJIBHOE BIOJKETHOE OBIIEOBPA3ZOBATEJIBHOE YUPEX/JIEHUE
«HUXKHECOPTBIMCKAS CPEJHAS OBIIEOBPA3ZOBATEJIBHASA HIKOJIA»

ITPUKA3
«02» centsi6ps 2024 r. Ne 641

OO0 yTBep:KIeHNH JOKAJbHBIX HOPMATHUBHBIX AKTOB, PeryJIHMPYIOIIUX
NMOJUTHKY 00pPa00TKH MEPCOHAJBLHBIX JAHHBIX

C uenbto opraHmzanuu  oOpaOOTKM  MEepCOHANbHBIX JaHHBIX B  MBOY
«HwmxnecopreimMckass COILL» B coorBeTcTBUM ¢ myHKTOM 1 yactu 1 crareu 18.1 n yactu 1
crateu 22.1 @enepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX»,
TpeboBaHUAMM K 3alIUTE€ NEPCOHAIBHBIX JAHHBIX MpU 00pabOTKEe B MH(POPMALIMOHHBIX
CUCTEMaxX MEePCOHAJBHBIX JaHHBIX, YTBEPKIECHHBIMHU MOCTaHOBIeHUEM [IpaBuTenscTBa OT
01.11.2012 Ne 1119, na ocHoBaHuU petieHus negaroruyeckoro copeta Ne 1 ot 30.08.2024r.,
MIPOTOKOJIA 3aceIanus Ympasistoiero coera (mporokos Nel ot 29.08.2024r)

ITPUKA3BIBAIO:

1. YBepaute Ilonoxenue 06 00paboTKe NMEpPCOHANBHBIX JaHHBIX padoTHHKOB B MBOY
«HwmxnecopreiMckas COLL» B HOBOM penakiuu U BBecTH B AciicTtBue ¢ 02.09.2024r
(ITpunoxenue 1).

2. C 02.09.2024r cuurtarp yrpatuBimm cuity [lonoxenne o6 o0paboTKe MepcoHaTbHBIX
nanHbix B MbOY «HwmxnecopteiMckas COILl», yrBepxknenHoe npukasom Ne307 ot
20.05.2020r

3. YrBepauts [Topsaok yHHUTOXKEHUS 1 00€3TMUNBAHUS IEPCOHATBHBIX TAHHBIX U BBECTH
B nerictue ¢ 02.09.2024r. (IIpunoxenue 2).

4. Yreepauth [lonoxxenue o0 o6paboTke mepcoOHANBHBIX JaHHBIX oOywaromuxcsi MbOY
«Hwmxnecopteimckass COILL» u tperbux nuu u BBecTH B neictBue ¢ 02.09.2024r.
(ITpunoxxenue 3).

5. Yreepaute  [lomutuky  00paboTKM  MepcoHaNbHBIX  JaHHBIX B MBOVY
«HmxnecopteiMckass COILLD» 1 BBeCTH B IECTBUE C MOMEHTA MOANKUCAHUS HACTOAILIETO
npukasa (IIpunoxenue 4).

6. KoHTposb HCTIONHEHHS HACTOSLIETO MpHUKa3a OCTABIISAIO 3a COOOM.

OOKYMEHT NOANMCAH
3NEKTPOHHOW NOAMUCHID

Ceprapwar: FC04341CECTI434247 104 TRS0RS066C0
ar-a:l e M:’HML..I‘I-\.I’I:I—UE O..JG-EI-r E D! J.I.EU:F'&AUBA1H=!—0E YHPEMIEHUE

UPEKTOP MIKOJIBI: H.W. Bepryu
p P pry



[Ipunoxenune 4
K npukazy Ne 641 ot 02.09.2024r.

IHOJIMTUKA
00padoTku nepcoHanbHbIX 1aHHBIX MBOY «HuknecopThiMckasa COLLDy
1. O6mue nonoxxkeHnst

1.1. Hacrosiimas nmonutuka o6padoTku nepcoHaibHbIx JaHHbIX MBOY «HmxHecopThiMcKas
COLMl» (manee — [TonuTHka) onpeaenseT neiu 00pabOTKH MEPCOHATBHBIX JaHHBIX,
KaTeropuu U MepeueHb 00padaThIBaeMbIX NIEPCOHATBHBIX JTAHHBIX, KATETOPUU CYOBEKTOB,
MepCOHANBHBIC TAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X 00pabOTKU U
XpaHEHUs, TOPSIOK YHUUTOKEHHUS MIEPCOHATBHBIX JaHHBIX MPU JOCTHKEHUU TIeJIel UX
00pabOTKHY WU TP HACTYIUICHUH UHBIX 3aKOHHBIX OCHOBaHU B MbOY
«Humxuecopteimckas COILy (manee — IIkona).

1.2. JlokabHBIC HOPMATHUBHBIC aKThl U MHBIC JOKYMEHTHI, pETJIAMEHTHUPYIOIIHE 00paboTKy
nepcoHanbHBIX AaHHBIX B [1Ikome, pazpabarsiBatoTes ¢ ydeTom nojioxxeHuu [lomutuku.

1.3. lleiictBue [lonuTuku pacnpocTpaHseTcs Ha epcoHaIbHbIe JaHHbIe, KoTophie [1Ikomna
o0OpabaThIBaeT C UCIOJIH30BAHUEM M 0€3 UCITOIH30BaHMS CPEJICTB aBTOMATH3AIHH.

1.4. B ITonuTtHke UCMOIB3YIOTCS CIEAYIOIINE TOHITHS:

e TE€PCOHAJIbHBIEC JaHHBIE — JII00ast UHPOPMAIS, OTHOCSIIASICS MPSAMO WIH
KOCBEHHO K OIPEJICIIEHHOMY WM OTpeenisieMoMy GU3ndecKkoMy ULy (CyOBeKTy
HIePCOHATLHBIX JTAHHBIX);

e IEPCOHAJILHBIEC JAaHHBIE, pPa3peIlIeHHbIE CYObEKTOM MEPCOHABHBIX JaHHBIX AJIs
pacnpocTpaHeHHUs], — IEPCOHATbHBIEC TaHHbIE, JOCTYIl HEOTPAHUYEHHOTO KpyTa
JIMI] K KOTOPBIM MPEAOCTABIEH CYOHEKTOM MEPCOHANBHBIX TAHHBIX ITyTeM Ja4H
coriacusi Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX, pa3PEIICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX JIJISl PACHIPOCTPAHEHUSI B IOPSJIKE, MPETYCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-03 (nasnee — 3akoH);

e OIEpaTop MEpCOHANBHBIX NaHHBIX (onepatop) — [lIkona — ropuaANYECKOE JHIIO,
CaMOCTOSITEJIBHO M COBMECTHO C JIPYTUMH JIMIIAMU OpraHu3yroinee u (Hiiu)
OCYILECTBIIsIIONmEee 00paboTKy NEPCOHATBHBIX TaHHBIX, ONPEICIISAIONIee EIH
00paboTKH MEePCOHANBLHBIX JaHHBIX, COCTAB NMEPCOHATBHBIX JTAHHBIX, MOJICKAIINX
00paboTKe, AeCTBUS (OMepanu), COBEpIIaeMbIe C IEPCOHATBHBIMH JAHHBIMH;

o 00paboTKa NMepCOHANBHBIX JaHHBIX — NeHcTBHE (ONEpalys) WM COBOKYITHOCTb
nevictBuii (onepanuii) ¢ mepcoHabHBIMU JAHHBIMH C UCTIOJIh30BAaHHEM U 03



MCIIOJIb30BAHMSI CPEACTB aBTOMATHU3AIMH, BKJIIOYasi cOOp, 3alKcCh,
CHCTEMAaTU3aINIO0, HAKOIJICHNE, XpaHCHUE, YTOUHeHNE (OOHOBJICHUE, N3MEHEHUE),
U3BJICUCHHUE, UCIIOIB30BaHUE, Niepeaady (pacnpocTpaHeHue, PeI0CTaBICHHE,
JOCTYI), 003 INYNBaHUe, OJIOKMPOBAHUE, yIAICHHE, YHUUTOKCHHE,

e aBTOMaTU3MpOBaHHas 0OpabOTKa NEPCOHAIBHBIX JAHHBIX — 00paboTKa
MIEPCOHATBHBIX JIAHHBIX C MIOMOIIBIO CPEACTB BRIYUCITUTEILHON TEXHUKH;

e pacHpoCTpaHEHHUE MMEPCOHATBHBIX JAHHBIX — ACHCTBUS, HAMPaBICHHbIE HA
pPacKphITHE IEPCOHATBHBIX JJAHHBIX HEONPEICICHHOMY KPYTY JIUII;

e TMPEIOCTABJICHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBHUS, HAIIPABJIICHHBIE HA
PacKpbITHE MEPCOHATBHBIX JAHHBIX OMPEACICHHOMY JIHUILY WIH ONPeIeICHHOMY
Kpyry Jiui,

o OJIOKMpOBaHUE NEPCOHANBHBIX TAHHBIX — BPEMEHHOE IIPEKpallieHne 00paboTKu
MEPCOHATIBLHBIX TAHHBIX (32 HCKIIOYCHHUEM CITydaeB, €Clid 00paboTka HeoOXoaruMa
JUTS. YTOYHEHUS TICPCOHAIIBHBIX TAHHBIX);

e YVHHUYTOXXCHHE IMEPCOHAIBHBIX TAHHBIX — IEHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJICpKAHHUE TIEPCOHATBHBIX JTAHHBIX B
UH(POPMAIIMOHHON CUCTEME TIEPCOHAIILHBIX IAaHHBIX U (WJIN) B pE3yJIbTATE
KOTOPBIX YHHUTOXKAIOTCS MaTepraIbHbIe HOCUTENIN MTEPCOHATBHBIX JaHHBIX;

e 00€3TMYMBAHUC MTEPCOHATBHBIX JAaHHBIX — JCHCTBUS, B pe3yJIbTaTe KOTOPBIX
CTaHOBWTCSI HEBO3MOKHBIM 0€3 MCIOIb30BaHUS JOTIOTHUTEILHON HHPOpMAITUN
OTIPEJICIIUTh MPUHATICKHOCTh NMEPCOHATILHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEePCOHATBHBIX JIAHHBIX;

e wuH(pOpPMAIMOHHAS CHCTEMA NIEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh
coJiepKauxcs B 6a3ax JaHHBIX EPCOHANBHBIX TaHHBIX U 00€CTIeYMBAIOIIUX UX
00paboTKy HH(MOPMAITMOHHBIX TEXHOJIOTHH U TEXHUICCKHUX CPEICTB,;

e TpaHCTpaHUYHAS Mepeaada MePCOHATBHBIX JAHHBIX — NIepeiadya MepCoOHATBHBIX
JAHHBIX Ha TCPPUTOPHIO HHOCTPAHHOTO TOCYIapCTBA OPTaHy BIIACTH
WHOCTPAHHOTO TOCYJIapCTBA, MHOCTPAHHOMY (PU3UYECKOMY JIUILY UITU
WHOCTPAHHOMY IOPUINYECKOMY JIHILY.

1.5. [lIkona kak onepaTop NepcoOHaAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CobnronaTh KOHPUACHIIMATLHOCTh IEPCOHABHBIX JAHHBIX, & UMEHHO HE
pacrpocTpaHITh IEPCOHAIbHBIC JJAHHBIC M HE TIepeIaBaTh X TPETHHUM JIMIAaM 0e3 COTJIachs
cyOBeKTa IEPCOHAIIBHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEACTABUTEIS, €CIIM HHOE HE
MPEyCMOTPEHO 3aKOHO/IaTEILCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHANBHBIX JAaHHBIX, UX 3aKOHHBIM MIPEICTABUTEISIM
BO3MOKHOCTb 03HAKOMJIEHUS C JOKYMEHTAMH M MaTepUallaMM, COAEPKAILUMH X
IIEPCOHAJIbHBIC JAHHBIE, ECJIM NHOE HE NIPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3pscHATh cCyObeKTaM NepCOHATBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTaBUTEIISIM
IOPUINYECKHE TIOCIEACTBHS OTKAa3a IPEJOCTABUTD IIEPCOHAIBLHBIC TAHHBIE.

1.5.4. bnokupoBaTh WIH yAaJISATh HEIIPABOMEPHO 00padaThIBaeMble, HETOUHBIE
NepCOHANbHBIC JaHHBIE TUO0 00eCTIeYnTh X OJOKUPOBAHUE WM yJaJICHHUE.



1.5.5. IIpekpaTuTth 00pabOTKY M YHUUTOKUTH WIH 00E3IMUUTh IEPCOHATBHBIE JJaHHBIE
100 obecneyuTh MpeKpalieHne 00paboTKU U YHUUTOXXEHUE WIH 00e3IMUYUBaHUE
MIEPCOHAIBHBIX JAHHBIX NPU JOCTHKEHHUH LIEJIU UX 00pabOTKH.

1.5.6. IIpexpaTuth 06pabOTKy MEPCOHANBHBIX JAHHBIX WM 00€CTICUNTh MpeKpalieHue
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CIIy4ae OT3bIBAa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
corJiacusi Ha 00paboOTKy €ro NepCOHANbHBIX TaHHBIX, €CIM HHOE HE MPEAyCMOTPEHO
JOrOBOPOM, CTOPOHOHN KOTOPOTO, BEITOAOIPHOOPETATENEM HIIH IOPYIHUTEIEM IO KOTOPOMY
ABJIAETCA CYOBEKT EPCOHANIBHBIX JaHHBIX, MJIK UHBIM coryameHuem mexay lkomnoi u
CyOBEKTOM MEPCOHAIBHBIX TaHHBIX.

1.5.7. IlpyuauMath Mepbl, HEOOXOAUMBIE U IOCTATOUYHBIE JIJIs1 00€CTICUCHUS BBITTOJIHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U NMPUHATHIMUA B COOTBETCTBUHU C HUM
HOPMaTUBHBIMHU MTPABOBBIMH aKTaMH.

1.6. [lIkona BopaBe:

1.6.1. CaMoCTOSTENTFHO ONPEAEIIATH COCTAB M MEPeUeHb MEp, HEOOXOIUMBIX H
JOCTATOYHBIX JUIsl 0O€CTIeYeHUs BBIITOJIHEHUS 00513aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM
U IIPUHATBIMU B COOTBETCTBUM C HUM HOPMATUBHBIMU IIPABOBBIMU aKTaMU, €CJIIM UHOE HE
IIPEAYyCMOTPEHO 3aKOHOATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnons30BaTh IICPCOHAJIBHBIC TaHHBIC CY6T:€KTOB IICPCOHAJIBHBIX JaHHBIX 0e3 ux
corjraCuAd B ClIydadx, IIpECAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. IIpegocTaBnsTh NepcoHaIbHbIE JaHHbIE CYOBEKTOB IEPCOHATBHBIX JaHHBIX TPETHUM
JIMIIaM B CIIy4asiX, MPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. IlopyuuTh 06pabOTKy NEPCOHANBHBIX TAHHBIX JPYTOMY JIMIY C COTJlacusi CyObeKTa
MEPCOHANIBHBIX TAHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO (efiepabHbIM 3aKOHOM, Ha
OCHOBAaHMH 3aKJIF0YAEMOI0 C 3TUM JIULIOM J0roBopa. JIuio, ocymiecTpistoniee 00padoTKy
MEPCOHATBHBIX TaHHBIX 10 opydeHnto L1Ikomsl, 00s3aH0 cOOMIOAATH MPUHIIUTIBL U
mpaBmiIa 00pabOTKH MEPCOHANBHBIX TAHHBIX, IPETYCMOTPEHHBIE 3aKOHOM, COOII0IaTh
KOH(HUICHIIUAIBHOCTb NEPCOHANBHBIX JAHHBIX, IPUHUMATh HEOOXOUMbIE MEPHI,
HampaBJIeHHbIC Ha 00eCreUeHUE BBITOJHEHUS 00513aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOoTHHKH, COBEPIICHHOJIETHHE YJaIlUeCcs, POJUTEIN HECOBEPIIICHHOIETHUX
yUaIIUXCsl, HHbIE CYOBEKThI MEPCOHAIBHBIX TaHHBIX (aee - CyOBbeKThI MEPCOHATBHBIX

JTAHHBIX) 00SI3aHbI:

1.7.1. B cny4asx, npelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IIpeaocTaBisTh [lIkone
JIOCTOBEPHBIE IEPCOHAJIbHBIE JAHHBIE.

1.7.2. Ilpu u3MeHeHNH ePCOHANBHBIX JAHHBIX, OOHAPYKEHUH OIIMOOK MJIM HETOYHOCTEH B
HUX HE3aMEeUIUTEILHO coo0maTs 00 3tom IIkoire.

1.8. CyObeKThl epCOHANBHBIX JaHHBIX BIPABE!



1.8.1. TomyyaTs nHGOPMAIINIO, KACAIOIIYIOCS 00PaOOTKH CBOMX MEPCOHATBHBIX JAHHBIX,
KpOMe CJIy4aeB, KOTJla TaKOM IOCTYyN orpaHudeH ¢eaepaibHbIMU 3aKOHAMMU.

1.8.2. Tpe6oBath ot L1IKk0nBI yTOUHUTH MIEPCOHATBHBIE JaHHBIC, OJJOKUPOBATh WX WIIH
YHUYTOXXHTh, €CITU TIEPCOHATBHBIE JTAHHBIE SBIISIOTCS HETTOJHBIMU, YCTAPEBIIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYSHHBIMHU HITU HE SBIISTIOTCS HEOOXOMMBIMHU TS 3asIBJICHHOM
eI 00paboTKH.

1.8.3. JlonmoaHUTH IepCOHABHBIE JAHHBIE OIICHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPKAIOIINM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBath neiictBus win Oe3nerictBue LIIKobl B YITOJTHOMOYEHHOM OpTaHe 1o
3allUTe NMPaB CyOBEKTOB MEPCOHANBHBIX TAHHBIX WJIH B CYy/I€OHOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHNSI 00PA0OTKH NMEPCOHATBHBIX JTAHHBIX

2.1. [IpaBoBBIMH OCHOBaHUSIMU 00pabOTKU MEPCOHANBHBIX JaHHBIX B [1Ikome aBistoTcs
yCTaB M1 HOPMaTUBHBIE IPABOBBIE aKThI, JJIs1 UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbimMH [1Ikona ocymecTBiaser 00pabOTKy NEPCOHANBHBIX IaHHBIX, B TOM YHUCJIE!

o TpynoBoil KoJeKC, MHBIE HOPMATUBHBIE TPABOBBIE AKThI, COJIEPKAIITUE HOPMBI
TPYAOBOTO IPaBa,;

e DBIomKeTHBIN KOJEKC,

o Hanorosslil Kozekc;

o ['paxxmaHCKui KOJIEKC;

o CeMelHBIN KOOEKC,

o ®enepanbhbiit 3akoH 0T 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIC B COOTBETCTBUU C HUM HOPMAaTHUBHBIE TTPABOBHIE aKTHI,

e COLUHAIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIaTENIbCTBO Poccuiickoit
denepanuu;

e 3aKOHOJIATEJILCTBO B cepe 6€30MacHOCTH, B TOM YHCIIe aHTUTEPPOPUCTUUSCKOM
3aIMIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHUSMHU 00PAaOOTKH NMEPCOHANBHBIX NJaHHBIX B [1Ikoje Takxke
SIBIIIFOTCS JIOTOBOPBI ¢ (DU3MUYCCKUMHU JIUIIAMH, 3asiBIICHUS (COTIacHsi, TOBEPECHHOCTH)
YUaIMXCs ¥ poauTelici (3aKOHHBIX MPECTaBUTENICH) HECOBEPIICHHOICTHUX YUaluXcs,
corjacus Ha 00pabOTKy MepCOHATBHBIX JAHHBIX.

3. Hesu 00padoTKky NepCcOHAIBLHBIX JAHHBIX, HX KATEIrOPUHU U NepeYyeHb, KaTeropuu
cy0ObeKTOB, NepCcoOHAIbHBIE JaHHbIEC KOTOPBIX 00pa0aTbhIBAIOTCH, CIIOCOOBI, CPOKH MX
00padoTKH M XpPaHEHHs], NOPSIAOK YHHUYTOKEHHS MEePCOHAIBHBIX JaHHbIX

1. Ieab 00paGoTKK: opranu3anus o0pa3oBaTe/bHOMN AeATETbHOCTH M0 00pa30BaTeIbHbIM
NPOrpaMMaM Ha4aJbHOI'0 00111ero, 0OCHOBHOI0 001IIero U CpeiHero o0uero od0pa3oBaHus,
JAONOJIHUTEIbHBIM 00111€00pa30BaTeIbHBIM POrPaMMaM

Kareropun IlepcoHanbHbIEe TaHHBIE CnenuaibHbie
JTAHHBIX JTaHHbIE




Ilepeuenn
JTAHHBIX

e (aMuHsl, UMsI, OTYECTBO; CaejieHHsI O COCTOSTHUH 37I0POBbSI

e IO,

e TPaXIAHCTBO;

e JIaTa U MECTO POXKIICHUS,

e u3o0Opaxenue (pororpadus,
BHJIEO);

e [aCHOPTHBIC JAHHBIC;

e aJpec PEerucTpaluu 1Mo MeCcTy
KHUTEJIbCTBA,

e anpec PaKTHYECKOTO
MIPOKUBAHUS,

e KOHTAaKTHbIC IAaHHBIE;

e HWHIUBHUIYaJIbHBIA HOMED
HAJIOTOIIATEIIbIINKA,

e CTPaxoBOW HOMED
WH/IMBUTyIBHOTO JTUIICBOTO
cueta (CHUJIC);

e CBeICHHS 00 yCIIEBACMOCTH
oOyuarolerocs u ipyrue
CBelIeHUs, 00Opa3yrolyecs B
MPOIIECCe peain3aliu
00pa3oBaTebHON IPOTPAMMBI;

e HHBIC NIEPCOHATIbHBIC TAHHBIC,
MPEIOCTABISIEMbIC
(hU3HYECKUMU JTHIIAMH,
HEOOXOUMBIC JJIs 3AKITFOUCHUS
Y MCIIOJIHEHHS JIOTOBOPOB,
WCTIOJTHEHUSI HOPM
3aKOHO/IaTENLCTBA B cepe
o0Opa3oBaHUs

e (ororpadun, BUICO3AMUCH U
WHBIC N300pKCHUS

Kareropun
CyOBEKTOB

OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)

Cnoco0mI
00paboTku

ABTOMaTH3UpOBaHHAsA 00paboTKa U 0€3 CcpeACTB aBTOMATU3aI[MH, B TOM YHCIIE:
e TIOJIyuY€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
e BHECECHMS NIEPCOHAIBHBIX JIAaHHBIX B KYPHAJIbl, PEECTPHI U
nH(pOpPMaLIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IkobI.
o [lyOnukanus B cOUManbHOM ceTH Ha O(pUIIMATIbHON CTpaHUIIE U
opUIHATBEHOM caliTe OpraHu3aluu

Cpoxku
00paboTKu

B teueHue CpOKa peajin3annuun 06pa3OBaTCHBHOﬁ IporpaMmabl

Cpoxku
XpaHEHHUs

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'I&TypOfI A€ B 3aBUCHUMOCTH OT THUIIA
JOKYMCEHTA, B KOTOPOM COACPKATCA NMEPCOHAIIBHBIC TaHHBIC




ITopsimox
YHUUYTOKEHUS

B cootBeTcTBHH C HOpﬁ,HKOM YHUYTOXCHUS U 00€e3IMYBaHUs NEPCOHAJIBbHBIX
JaHHBIX IIIk0aBI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS MEPCOHATIBHBIX JaHHBIX

2. Heab 00padoTKU: BbINOJHEeHNUsI QYHKIMIA H MOJTHOMOYHIT padoToaaTeisi B TPYA0BBIX
OTHOIIIEHHMSX, B TOM YHcJie 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropun |IlepconanbHble JaHHBIE Crnennansusle | Buomempuyeckue
JTAHHBIX HIEPCOHAJIBHBIC | NEPCOHAbHBIE
aHHbBIE oannbvle
[Tepeuenn e (amuims, UM, OTYECTBO; Csenenus o H3zo06padsicenue na
JTAHHBIX e 11O, COCTOSTHHU @omo u eudeosanucu,
e TPaXIaHCTBO; 3JI0POBBSI NONYYEeHHbIX C KaMep

e JlaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e TIACIOPTHBIE IaHHBIC;

e QJIpeC PErHCTPAINH 110 MECTY
KUTEIbCTBA,

e ajapec (paKkTUYECKOro
MIPOKUBAHUS,

e KOHTAaKTHBIC JTAHHEIC;

e UWHAMBHUYaJIbHBIH HOMED
HaJIOTOIIIATEIBIITNKA,

e CTpPaxoBOW HOMEpP
WHIMBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaJIM(pUKAIIIH,
npodeccnoHanbHOMI
MTOJITOTOBKE U TIOBBIIIICHUH
KBaTU(pUKaIIH;

e CeMeHMHOe MOI0KEeHNE, HATnIne
JIeTe|, POJCTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOI
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJINYKE MOOLIPEHU,
HarpaxacHui u (Mim)
JTUCIUTUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeICHUS 00 NHBATUIHOCTH,

e CBeIEHHUA 00 yaepKaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MIPEbIAYIIero MecTa padoThI,

e WHBIC NICPCOHAIBHBIC JIAHHBIC,
MIPEIOCTaBIIIEMbIE
pabOTHUKAMHU B COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

Habr00eHUsA




Kareropuun | PaboTHuKH, KaHAUIATHI HA pabOTY (COMCKATEH)
CyOBEKTOB
Crioco0b1 ABToMaTu3upoBaHHast 00paboTKa U 0e3 CPEeCTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTku e TMOJIyYCHHE MTEPCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHOM (hopMme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECCHHS MMEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBbI U TOKYMEHTHI L1IkoITbI
Cpoku B TeueHne cpoka AeHCTBHS TPYAOBOTO JOroBOpa. J{iist KaHIUIaTOB — B TEUCHUE
00paboTku CpOKa, HeOOXOAMMOTO ISl PACCMOTPCHUS KaHIUIATYPhI U 3aKIIOYCHHUS TPYI0BOTO
JI0TOBOpa
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIeNT B 3aBUCIMOCTH OT THIIA
XpaHCHHSI JIOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAIbHBIC JAaHHBIC, B TOM YHCIIC B COCTAaBE
JUYHBIX 1ed — 50 et
[Mopsimox B cootBercTBuu ¢ [TopsAaKOM YHUYTOKEHHUS ¥ 00C3TUUNBAHUS TEPCOHATBHBIX
YHUYTOXXCHUS | JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THITA HOCUTEIISI IEPCOHAIBHBIX JTaHHBIX

3. llesab 00paboTKU: peayn3amus rpakIaHCKO-NIPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTesieM KOTopbix sBiasercs Lllkoaa

Kareropun IlepcoHasIbHBIE JAaHHBIE
JAHHBIX
ITepeuenn e (amunus, uMs, OTYECTBO;
JAHHBIX e TaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu 1 (1in) GaKTHIECKOro MPOKUBAHHUS;
e KOHTAaKTHbBIE JAHHBIE,;
e MHAMBHUIYAJIBHBIM HOMED HAJIOTOIJIATEIbIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep 0aHKOBCKOMW KapThl;
e MHBbIE IEPCOHAJIbHBIE JJAHHBIE, IPEJOCTaBIsAEMbIE (PU3NUECKUMHU JIULIAMH,
HE0OXO0IMMBIE /ISl 3aKIF0UYEHHUS U UCTIOJTHEHMSI IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTKa 1 6e3 CpeCTB aBTOMATU3aIlMH, B TOM YHCIIE:
00paboTKu e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HETNOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHS MEPCOHAIBHBIX JIAHHBIX B KYPHAJIbl, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI I1Ikoutb!
Cpoxku B Tedenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJIHEHHS 3aKJIFOUYEHHOTO JIOTOBOPA
00paboTKu
Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH €)1 B 3aBUCHMOCTH OT THIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCs IEPCOHAIIbHBIE JaHHBIE
[Topsanox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNYMBAHMSI IEPCOHATIBHBIX

YHUYTOKCHUA

JaHHbIX 1IIK0IBI B 3aBUCUMOCTH OT THIIa HOCHUTEIIS MEPCOHAIBHBIX JAHHBIX




4. enb o0padoTku: obecneyeHue 0e30MaACHOCTH

Kareropuun IlepcoHasibHBIE JAaHHBIE

JAHHBIX
[Tepeuenn e (bamwusl, UMs1, OTYECTBO;
JIAHHBIX e TACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (i) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocerurenu konbl

CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeICTB aBTOMATH3AIUH, B TOM YHCIIC:
00paboTKu e TIOJyY€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkoItb!
Cpoku B teueHune nepnona Hax0KA€HUS OCETUTEN HA TeppuTtopuu 1IKoms
00paboTKn
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH €)1 B 3aBUCUMOCTHU OT THUIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHANIbHBIE JaHHBIE, B TOM YHCIIE MUHUMYM
30 aHeil B OTHOLICHUH 3aMKCcel KaMmep BUACOHAOII0ICHUS
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00E3TUYUBAHUS ITEPCOHATBHBIX

YHUYTOXKCHHSA | JAHHBIX IIIx0JIBI B 3aBUCUMOCTH OT THITA HOCHUTEIIS MNEPCOHAJIBHBIX JAaHHBIX

4. YcaoBus 00padOTKHU MEPCOHAIBHBIX JAHHBIX
4.1. [llxona ocymiecTBIseT COOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIJICHHE, XpaHEHHE,
yrouHeHue (OOHOBIICHUE, U3MCHEHUE), H3BJICUCHUE, UCTIOIB30BaHKE, TIepeiavy
(pacmpocTpaHeHue, MPEAOCTABICHUE, TOCTYIT), 00C3TMYUBAHIE, OJIOKUPOBAHUE, YIAJICHHE
Y YHUUYTOKEHHE MEPCOHATILHBIX JAHHBIX B COOTBETCTBUU C 3aKOHO/IATEIILCTBOM O
MIEPCOHATBHBIX JJAHHBIX M JIOKAJIBHBIMA HOPMAaTUBHBIMU akTaMu LIIKoJTBI.

4.2. Bece nepconanbubie qanHbie [IIkona nomydaer ot cyObeKTa nepcoHalbHBIX JaHHBIX, a B
CllydasiX, Korja cyObeKT MepCOHANbHBIX JaHHBIX HECOBEPUICHHOJIETHUM, — OT €ro
poauTeel (3aKOHHBIX MPEJCTaBUTEICH).

4.3. [lonyuenue o 00pabOTKy NEPCOHATBHBIX TaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MIEPCOHATBHBIX TAHHBIX IS pactpocTpanenus, [1Ikoma ocymmecTBiseT ¢ coOmo1eHueM
3aMpeToB M YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna o6pabaTpiBaeT MepCcoOHaIbHbBIC JaHHBIE!

o 0€3 HCMOJIB30BaHUs CPEJICTB AaBTOMATH3AIINH;

e C HCIIOJH30BAHUEM CPEJICTB aBTOMATH3AIIMU B ITPOTrpaMMax U MHGOPMAIIMOHHBIX
cucreMax: «1C: 3apnnama u kadpory, «1C: Bubauomeray, « dnexkmpounsiii
OHesHuk», «[Ipoxo0 u numaruey.

XpaHeHHe MepCOHABHBIX JTAHHBIX:



4.5.1. lllkona XpaHUT MEPCOHATBHBIE JAHHBIE B TEUCHHE CPOKA, HEOOXOIUMOTO JIJIst
JTOCTIDKEHUS T1eJIelt uX 00paboTKH, a TIOKYMEHTHI, COepIKalllie MepCcoOHaIbHbIC TaHHBIC, — B
TEUEHHE CPOKa XpPaHEHUS TOKYMEHTOB, IPEAYCMOTPEHHOT'O HOMEHKJIATypO# Jel, ¢ YIeTOM
aApXUBHBIX CPOKOB XpPAHEHUSI.

4.5.2. IlepconanbHble JaHHBIE, 3a(DUKCUPOBAHHBIC HA OyMa)KHBIX HOCUTENSAX, XPaHATCS B
3anmupaeMbIx MKadax JMOo B 3aTUPAEMbBIX IIOMEIIEHUSIX, TOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIe JaHHBIE, 00pabaThIBaeMBbIC C HCTIOJIb30BAHUEM CPEJICTB
aBTOMATH3AI[UH, XPAHATCS B TAKOM MOPSIKE U HA YCIOBUSX, YTOOBI UCKITIOUUTD
HEIIPAaBOMEPHBIN WIM CIIy4alHbIM TOCTYN K HUM, YHUYTOKEHUE, U3MECHEHUE,
ONOKMpOBaHKE, KOMMPOBAHKE, IPEOCTABICHHE, PACIPOCTPAHEHHE MEPCOHAIBHBIX TaHHBIX,
a TaK)Ke MHbIE HeTPaBOMEPHBIE JEHCTBUS B OTHOLIEHUH MEPCOHAIBHBIX JIaHHBIX.

4.6. JIutia, OTBETCTBEHHBIC 32 00pa0OTKY MEPCOHATBHBIX JaHHBIX B [1Ikoie, mpekparmmaror
ux 00pabaThIBaTh B CIEAYIOMUX CAydasX:

o JIOCTUTHYTHI LIeJI 00paOOTKH MEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JCHCTBUS coriacusi Ha 00pabOTKy MEPCOHAIBHBIX JaHHbIX;

e OTO3BaHO corjache Ha 00pabOTKYy NEPCOHATbHBIX JAHHBIX;

o 00paboTKa NePCOHAIBHBIX TAHHBIX HEITPABOMEPHA.

4.7. Ilepenava nepcoHaIbHBIX JAHHBIX:
4.7.1. lllkona obecrnieunBaeT KOHPUICHITNATHLHOCTh IEPCOHAIBHBIX JTaHHBIX.

4.7.2. llkona nepenaeT nepcoHaIbHbIE JaHHbIE TPETHUM JIUIAM B CIEIYIOMIHUX CIydasix:
o CyOBEKT NepCOHAIBHBIX JJAHHBIX JIAJl COTJIacHe Ha Iepeady CBOMX JIaHHBIX;
e TIEpeAaTh JAaHHBIC HEOOXOJIUMO B COOTBETCTBHU C TPeOOBaHUSIMU
3aKOHOJIATENIbCTBA B pAMKAX YCTaHOBJIECHHOW MPOLIETYPHI.
4.7.3. IlIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIEpeIady MepCOHaNbHbBIX JaHHbIX.

5. AKTyaJII/I3aIII/ISI, HCIIPABJICHHUE, YIAJICHUEC U YHUYTOKCHUEC NIEPCOHAJIbHBIX TaHHBIX,
OTBE€THI HA 3aIIPOCHI Cyﬁ’beKTOB MEPCOHAJBHBIX TaHHBIX

5.1. B ciyuae npenoctaBieHus CyObEKTOM IEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTtaBuTeseM GakToB O HETOMHbBIX, YCTAPEBIINUX, HEIOCTOBEPHBIX MM HE3AKOHHO
MOJTyYEHHBIX MEPCOHANBHBIX AaHHbIX [lIkoma akTyanu3upyert, ucrpasiseT, OJOKUPYET,
yAAISAET WIM YHUUTOXKAET UX U YBEIOMIISIET O CBOMX JEHCTBUAX CYOBEKTa IEPCOHAIBHBIX
JAHHBIX.

5.2. [Ipu noctmxennn neneit 00paboTKH MEPCOHANBHBIX JaHHBIX, a TAKXKE B CITy4ae OT3bIBa
CyOBEKTOM MEePCOHANBHBIX IAHHBIX COTJIacus Ha 00pabOTKY MEepCOHAIBHBIX JAHHBIX
MIEPCOHAJIbHBIE TAHHBIE MTOJIEKAT YHUUTOKEHHIO, ECIIM MHOE HE MPETYyCMOTPEHO
JOTOBOPOM, CTOPOHOH, TToirydaTenieM (BBIroA0npruoOpeTaTeseM) o KOTOPOMY SIBIISIETCS
CyOBEKT MepCOHAIbHBIX JAHHBIX.



5.3. YHHUYTOKEHUE TOKYMEHTOB (HOCHUTENICH), COACpKAIUX IEPCOHAIbHBIC JaHHBIC,
MIPOU3BOIUTCS B COOTBETCTBUU C [1opsiiKOM YHUUTOXKEHUS U 00E3TUYNBAHUS
MEepCOHANBHBIX NaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEJS IEPCOHAIIBHBIX JAHHBIX,
B TOM YHCJIC ITyTEeM M3MEIbUYCHUS IIpeIepe, CTUpaHus Uuiau (GopMaTHPOBAHUS FICKTPOHHOTO
HOCHUTEJIS.

5.7. 1o 3ampocy cyObeKTa NepCOHATBHBIX TAHHBIX MU €T0 3aKOHHOTO MPEICTaBUTEIIS
[xomna coobiaet emy nHpopmaiuo 00 00paboTKe MePCOHATBHBIX IAHHBIX CYyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.



